	Skills and Characteristics
	Is this skill / characteristic important?
	Why is this skill important to me?

	Communication
	
	

	Numeracy
	
	

	ICT
	
	

	Problem solving
	
	

	Thinking skills
	
	

	Creative
	
	

	Innovative
	
	

	Determined 
	
	

	Able to deal with conflict
	
	

	Leadership 
	
	

	Organised
	
	

	Time management
	
	

	Good listener
	
	

	Co-operation
	
	

	Organised
	
	

	Able to speak in public
	
	

	Writing
	
	

	Patient
	
	

	Enthusiastic
	
	

	Tidy
	
	

	Responsible
	
	

	Competitive
	
	

	Conscientious
	
	

	Intelligent
	
	

	Reliable
	
	

	persevere
	
	

	Sensitive
	
	

	Able to work independently
	
	

	Confident
	
	



For a particular job, note whether these skills and characteristics are important and explain why.
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